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Dear R.J. Reynolds High School Students and Parents, 

 

Welcome to the 2020-2021 school year!  It is a great time to be at Reynolds High School and we look 

forward to helping you have the very best school year.  Our school is one that has enjoyed a tradition of 

academic, athletic, and artistic excellence since 1923.  We are proud of the manner in which our former 

students and staff have sustained the great legacy here and anticipate, with excitement, the many 

contributions and achievements that will arise from our current student body. 

 

As an arts for academics magnet school, we are extremely fortunate to offer a variety of unique academic 

and extra-curricular opportunities for our students.  Students that are actively involved and engaged in 

their school tend to perform better academically than those that are not.  We have many areas in which 

students can find their niche and we are hopeful that each and every one of you will find Reynolds High 

School to be a place where your full potential can be reached.   

 

Each of you will find this student/parent handbook to be a useful and effective resource for student life 

here at Reynolds High School.  We are hopeful that many of your questions can be answered within its 

pages.  The guidelines and regulations necessary to provide a safe and productive learning environment 

are included, as well as pertinent information as it relates to the school’s operations.   

 

Should you have any questions or concerns throughout the school year, please do not hesitate to call our 

office at 336-703-4145. We look forward to another great year and, on behalf of our faculty and staff, I 

pledge to you our time and effort in making 2020-21 a first class high school experience.  

 

Respectfully, 

 

 

 

Leslie Alexander 

Principal 
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It is the policy of R.J. Reynolds High school not to discriminate in its admission requirements, educational 

programs, activities, or employment policies with regard to sex, race, color, national origin, creed, disadvantaged or 

handicapped conditions. 
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R. J. Reynolds High School 

Arts Magnet 

R. J. Reynolds, Winston-Salem’s oldest continuously operating public high school, is an award 

winning arts magnet school.  The program, “Arts for Academics” creates an arts culture on the 

campus with various professional performances, unique arts classes, and an arts integration 

approach across the curriculum.  Our magnet approach focuses on creativity, innovation, critical 

thinking, problem solving, communication, and collaboration, thus preparing students for life 

and work in the 21st Century. 

Mission 

The mission of R.J. Reynolds High School is to provide a safe, supportive, and arts-enriched 

learning environment that encourages all students to realize their potential, become continuous 

learners, and graduate as responsible, productive, and creative citizens. 
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Vision 

Supportive Environment 

• We value all students.  We teach all students. We serve all students.  

• We teach students skills to learn independently, self-advocate, and be responsible for their 

own learning, mistakes, and future.  

• Students, staff, parents, and the community support one another with empathy and 

tolerance. 

• A respect for the tradition and heritage of R.J. Reynolds High School informs our 

perspective and guides our actions. 

• Academics, arts, and athletics conspire to develop the whole student and promote 

character growth. 

 

Goal 

 

Excellent Instruction 

in Every class… 

every day… 

for EVERY student! 

 

 

 

Academics 

• Academics are the core focus of the school. We maintain high expectations 

for all students and teachers and promote academic excellence and growth. 

• Teachers foster student engagement by employing a variety of methods, tools, and 

technology with a clear purpose and goal in mind. 

• The arts enhance the delivery of curriculum and empower students as learners in all 

classes. 

Arts 

• The theme of “Arts for Academics” weaves through our practice and culture, positively 

impacting all students. 

• Arts are worthwhile endeavors on their own and inspire creativity in the student body, the 

staff, and the R.J. Reynolds community. 

• Arts are essential elements in creating connections and expanding cultural literacy. 
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Athletics 

• Building a comprehensive athletics program instills collective pride in the student body, 

the staff, and the R.J. Reynolds community. 

• Athletic involvement forges character that will translate into students’ academic 

endeavors by imparting responsibility and instilling goal-oriented discipline that will 

benefit them throughout their lives after high school. 

• Participation in athletic activity promotes a healthy body and mind. 

 

 

Alma Mater 

Alma Mater: Amid the Pines  

(Tommye Ring, Class of ‘49) 

 

Amid the pines she proudly stands, 

To her our voices rise, 

We always shall love her, 

Dear old Reynolds High. 

Our school of great tradition, 

Gives us all ambition. 

Alma Mater, Alma Mater, 

Hail our Alma Mater! 

 

Students/staff sing this on the buses when returning to campus from games, field trips, etc.  It is 

sung at the end of every assembly/event in the auditorium and everyone should stand when it is 

sung.  Students are NOT dismissed until the Alma Mater is finished. 

 

 

 

 

RJR Quick Reference Guide 
 

This section is designed to provide a quick reference for students and parents to find assistance in school-

related matters.  

Activities/Scheduling Events     Ms. Whitley, Main Office  

Address Changes      Ms. Marion, Student Services  

Announcements      Ms. Parker, Main Office  
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Athletics       Mr. Allison, Assistant Principals  

Activity Buses       Mr. Fisher, Athletic Director  

Attendance       Ms. Whittington, Attendance Office  

Auditorium       Ms. May, RJR Auditorium  

Building & Grounds      Mr. Allison, Assistant Principal  

Check-in/Check-out     Ms. Whittington, Attendance Office 

Class Rings       John Davidson, Campus Recognition  

Clubs        Mr. Grier, Assistant Principal  

College Information      School Counselors, Student Services  

Disciplinary Procedures     Assistant Principals 

Drug Testing Program - It’s My Call    Mr. Friedman, Assistant Principal  

Exceptional Children      Mr. Friedman, Assistant Principal  

Financial Aid for College     School Counselors, Student Services  

First Aid       Main Office or Student Services  

Free & Reduced Lunch      Ms. McMillan, Cafeteria Manager  

Graduation Ceremony     Mr. Martinez 

Graduation Materials/Cap & Gown    Ms. Shuler, Main Office  

Graduation Requirements     School Counselors, Student Services  

Junior-Senior Prom      Ms. Falk or Ms. Schmoyer     

Locks/Lockers       Main Office  

Lost & Found       Main Office  

Magnet School       Student Services Office  

Media Center       Heather Delp 

Medications at School      School Nurse, Student Services  

PTSA        Ms. Nelson, President  

Parent Assistant Module    Ms. Parker, Main Office 

Parking       Mr. Grier, Main Office 

Schedule Changes      School Counselors, Student Services  

School Bus Transportation     Mr. Grier, Assistant Principal  

School Newspaper, Pine Whispers    Mr. Hunt, Room 210  

School Resource Officer    Officer Sullivan, Main Office 

School Webmaster     Ms. Woodard (via Student Services) 

Summer School      Ms. Archie, Assistant Principal  

Textbooks       Mr. Allison, Assistant Principal  

Transcripts       Ms. Marion, Student Services  

Volunteer Information      Mr. Fisher, Athletic Director  

Yearbook, Black and Gold     Ms. Latta, Room 210 

 



 

 

Page 12 of 56 

 

Schedules 
  

Daily Bell Schedule 

1st Period 8:55 – 10:25 

2nd Period 10:30 – 12:00 

3rd Period  12:05 – 2:00 

(Lunch schedules listed below) 

4th Period 2:05 – 3:40 

3rd Period Class Lunch Schedule 

1st Lunch 

Class 

12:00 – 12:25 

12:30 – 2:00 

Class 

2nd Lunch 

Class  

12:05 – 12:30 

12:35 – 1:00 

1:05 – 2:00 

Class 

3rd Lunch  

Class 

12:05 – 1:05 

1:05 – 1:30 

1:35-2:00 

Class 

4th Lunch  

12:05 – 1:35 

1:35 – 2:00 
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2 Hour Delay Schedule 

  

2 Hour Delay Schedule 

1st Period 10:55 – 11:45 

2nd Period 11:50 – 1:45 

(Lunch schedules listed below) 

3rd Period  1:50 – 2:40 

4th Period 2:45 – 3:40  

2nd Period Class Lunch Schedule 

1st Lunch 

Class 

11:50 – 12:15 

12:20 – 1:45 

Class 

2nd Lunch 

Class  

11:50 – 12:20 

12:20 – 12:45 

12:50 – 1:45 

Class 

3rd Lunch  

Class 

11:50 – 12:50 

12:50 – 1:15 

1:20-1:45 

Class 

4th Lunch  

11:50 – 1:20 

1:20 – 1:45 

*Career Center bus will leave at 1:25. Student drivers should be released at 1:05, if they are in class. 
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Early Release Schedule 

 

 

 

 

Early Release Schedule 

1st Period 8:55 – 9:50 

2nd Period 9:55 – 10:45 

3rd Period  10:50 – 12:45 

(Lunch schedules listed below) 

4th Period 12:50 – 1:40 

3rd Period Class Lunch Schedule 

1st Lunch 

Class 

10:50 – 11:15 

11:20 – 12:45 

*Career Center bus will leave at 11:20 

Class 

2nd Lunch 

Class  

10:50 – 11:20 

11:20 – 11:45 

11:50 – 12:45 

Class 

3rd Lunch  

Class 

10:50 – 11:50 

11:50 – 12:15 

12:20-12:45 

Class 

4th Lunch  

10:50 – 12:20 

12:20 – 12:45 
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Homeroom Bell Schedule 

 

AM Homeroom Bell Schedule 

Homerooms will be scheduled periodically throughout the year to disseminate information, provide supervision for school wide assemblies and build 

student support through character education courses. 

Homeroom 8:55 – 9:25 

1st Period 9:30 – 10:25 

2nd Period 10:30 – 12:00 

3rd Period  12:05 – 2:00 

(Lunch schedules listed below) 

4th Period 2:05 – 3:40 

3rd Period Class Lunch Schedule 

1st Lunch 
Class 

12:00 – 12:25 
12:30 – 2:00 

Class 
2nd Lunch 
Class  

12:05 – 12:30 
12:35 – 1:00 

1:05 – 2:00 

Class 
3rd Lunch  
Class 

12:05 – 1:05 
1:05 – 1:30 

1:35-2:00 

Class 
4th Lunch  

12:05 – 1:35 
1:35 – 2:00 
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Homeroom Bell Schedule 

 

PM Homeroom Bell Schedule 

Homerooms will be scheduled periodically throughout the year to disseminate information, provide supervision for school wide assemblies and build student 

support through character education courses. 

1st Period 9:35 – 10:25 

2nd Period 10:30 – 12:00 

3rd Period  12:05 – 2:00 

(Lunch schedules listed below) 

Homeroom 2:05 – 2:30 

4th Period 2:35 – 3:40 

3rd Period Class Lunch Schedule 

1st Lunch 

Class 

12:00 – 12:25 

12:30 – 2:00 

Class 

2nd Lunch 

Class  

12:05 – 12:30 

12:35 – 1:00 

1:05 – 2:00 

Class 

3rd Lunch  

Class 

12:05 – 1:05 

1:05 – 1:30 

1:35-2:00 

Class 

4th Lunch  

12:05 – 1:35 

1:35 – 2:00 
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Career Center Bell Schedules 

 

  

Regular Schedule Early Release Schedule 2-Hour Delay Schedule 

AM Bus Leaves RJR at 9:00 AM Bus Leaves RJR at 9:00 AM Bus Leaves RJR at 11:00 

Afternoon Bus Leaves RJR at 12:25 Afternoon Bus Leaves RJR at 11:20 Afternoon Bus Leaves RJR at 1:25 

PM Bus Arrives at RJR at 3:30 PM Bus Arrives at RJR at 1:30 PM Bus Arrives at RJR at 3:30 



 

 

Page 18 of 56 

 

Graduation Requirements 
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Student Fees 
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RULES & REGULATIONS 

 

AT 

 

R.J. REYNOLDS HIGH SCHOOL 
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Academic Integrity 

 

Definition of Academic Misconduct 

Academic dishonesty is using a person’s work, concepts, designs, data, ideas, research, or documentation, without 

giving proper credit to the source. It goes beyond plagiarism to also include lying, cheating, using or providing 

unauthorized materials in preparation for an exam/test/quiz, or using or providing unauthorized materials during an 

exam/test/quiz, to include using electronic devices to receive or transmit information during an exam/test/quiz, and 

other acts, such as the theft or falsification of records and files. 

Teacher’s Professional Judgment 

A teacher’s professional judgment guides the implementation of the Academic Integrity Policy. The teacher is 

responsible for setting the academic expectations, explaining the consequences of the Policy, initially evaluating any 

evidence of student misconduct in light of the Policy, and determining whether the Policy has been violated. 

Students are to conduct themselves in a sensible manner and not give the teacher cause to consider their actions a 

violation of the Academic Integrity Policy. 

Intentional Academic Misconduct is defined as, but not limited to: 

• Obvious, substantial, verbatim reproduction of information 

• Fabrication of sources, falsification of page numbers, or other deliberate misdocumentation 

• Submission of others' work as the students' own.  This applies to uncited paraphrasing of another's ideas as 

well as verbatim use of others' words. (Others' may refer to either scholarly sources, online "cribbed" 

essays, or the work of other students). 

• Looking at someone else’s work product, or knowingly allowing someone else to look at one’s work 

product during an exam, test, or quiz 

• Using any kind of “cheat notes” during an exam, test, or quiz 

• Copying any work assigned to be done independently or letting others copy one’s work (It is the 

responsibility of the individual teacher to clarify expectations about homework and projects with their 

classes, preferably in writing on their course syllabi.)  

• Having unauthorized access to or using stolen exams, tests, or quizzes 

• Providing, selling or purchasing essays, research papers, exams, tests, or quiz information 

• Using an electronic device (calculator, cell phone, camera, or other gadgets) to give or receive or copy 

information before, during, or after an exam, test, or quiz 

• Collaborating on an exam, test, quiz or assignment with any other person without prior approval from the 

teacher 

• Discussion of the contents of an exam, test, quiz or assignment with any other person without prior 

approval from the teacher. 

• Lying about attendance or ability to complete assignments and/or assessments 

• Lying about other people being responsible for low grades or missing scores/assignments 

• Claiming credit for work in a group project when work was done by others 

• Attempting to misrepresent the authorship of student work, i.e., having someone else write a paper 

• Accessing and/or using copyrighted test bank questions or any materials designed for instructors’ use only 

• Exploiting a flaw in a computer system to gain an unauthorized advantage on an assignment or assessment 

• Fabricating or altering laboratory data 

 

Technical Academic Misconduct is defined as, but not limited to: 

• Poor paraphrasing, amounting to "pearling" or "translating" another's work 

• Improper citation or documentation that misrepresents a source 
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• Insufficient citation of factual information not held to be common knowledge (common knowledge is 

defined as facts readily available from a variety of sources) 

• Poor integration of direct quotations with the student's own writing 

• Copying or closely paraphrasing sentences, phrases, or passages from an un-cited source while writing a 

paper or doing research 

• Using the views, opinions, or insights of others without proper acknowledgement 

 

Consequences for Violations 
The School considers violations of the Academic Integrity Policy to be serious offenses and students in violation 

will be subject to disciplinary and academic consequences. The consequences apply on a school wide basis, i.e., a 

violation in one class follows a student to a different class within the school. Additionally, violations of the 

Academic Integrity Policy are cumulative for all the years a student is enrolled in RJ Reynolds HS. 

Parents will be notified for all violations of the Academic Integrity Policy. Teachers will notify parents when they 

refer a violation to the office. Administration will notify parents of the consequences once an investigation has 

concluded. 

Upon administrative investigation of any violation referred to the office, the student will face both disciplinary 

consequences as well as academic consequences. The investigating administrator will administer disciplinary and 

academic consequences within the guidelines of School Board Policy (AR 5131). Examples of Academic 

Consequences include, but are not limited to: 

• Reduction in grade/credit-up to and including an F or 0 on the assignment, test, quiz, etc. 

• The student may be barred from participation or having a leadership role in any club, athletic team, or other 

extracurricular activity for a period of time, determined by administration. 

• Suspension/removal/dismissal from any leadership role in a school sponsored club or activity 

• Suspension/removal/dismissal from membership of any school sponsored club or activity 

• The student may be determined ineligible for membership in any school sponsored club or activity 

 
Typical Consequences-Intentional Academic Misconduct: 
 

• A grade of 0 (ZERO) on the assignment, test, etc. with no opportunity to replace the grade 

• Teacher referral of misconduct to the office 

 
Typical Consequences-Technical Academic Misconduct: 
 

• Grade on the assignment will be reduced at the teacher’s discretion 

• Other teacher/classroom penalties as stated in the teacher’s classroom management plan 

• Teaching staff have discretion for referral to the office if the offense is particularly egregious 

  

Appeals Process 

 
Students wishing to contest decisions resulting from the administration of the Academic Integrity Policy may submit 

their appeals in writing to the Principal. 

SHARED RESPONSIBILITY FOR ACADEMIC HONESTY 
Administrators, teachers, parents and students must understand, accept, and share responsibilities if this policy is to 

be effective. 
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STUDENT RESPONSIBILITIES 

The student will: 

• set aside sufficient time to study 

• participate actively in class and attend regularly 

• protect work—do not lend or borrow work 

• observe test time limits 

• not look at another’s test or allow his or her test to be seen 

• not talk during a test or about the test until all classes have had a chance to take it 

• not represent as his or her own the work of a parent, brother, sister, or anyone else 

• not change a test item in any way when the test is returned for review 

• not allow one member of a team to do the whole task 

• learn how to attribute work properly by citation, footnote, and bibliography 

• not enter teacher offices and other restricted areas without permission and/or being accompanied by a staff 

person 

 

PARENTAL RESPONSIBILITIES 

The parent will: 

• communicate to the student values of moral and ethical behavior 

• refrain from placing undue pressure for high grades at any cost 

• be aware of a student’s need for a quiet time and a place to study 

• support the student’s efforts, but not edit, type, or in any other way do the work 

• encourage wise use of time 

 

ATHLETICS  
1.  R.J. Reynolds High School is a member of the North Carolina High School Athletic Association 

(NCHSAA) and therefore subscribes to the rules found within the organization’s handbook.  A copy of this 

handbook can be found in the offices of the principal and athletic director. 

2. R.J. Reynolds competes in the Central Piedmont 4A Athletic Conference.  Other teams in the conference 

include Glenn, East Forsyth, West Forsyth, Reagan, and Davie County.             

3. Academic requirements:  A student must have passed a minimum of 3 out of 4 or 6 out of 8 classes during 

the previous semester in order to be eligible for competition.  In addition, WS/FCS Board Policy 6145 

requires that all student-athletes earn a 2.0 quality point average (QPA) during the previous nine-week 

grading period.  This policy can be found within the pages of this handbook. 

4. Attendance:  A student-athlete can miss no more than 10 days-- of the previous term at an approved high 

school to be eligible for participation.  He/She may not participate in practice or a game if he/she is absent 

from school on that particular day. 

5. Suspension from School:  Any student suspended either in- or out-of-school may not practice or participate 

in a game on the day that the suspension has been served.   

6. Coach’s Rules and Regulations:  Any coach may enforce rules and regulations over and above the ones 

listed in the student handbook.  Coaches are expected to communicate their specific rules with the players 

and their parents. 

7. Physical Examination:  Each student-athlete must receive a physical examination by a duly licensed 

physician, physician’s assistant, or nurse practitioner each year prior to the beginning of practice.  No 

prospective student-athlete will be allowed to begin practice without documentation of a physical 

examination. 

8. Length of Eligibility:  Upon entering the 9th grade, a student is eligible for competition on high school 

athletic teams during the succeeding eight consecutive semesters, provided such student does not reach his 

or her 19th birthday on or before August 31 of the school year in question. 

9. Any student-athlete who:  1) is convicted of a crime classified as a felony under North Carolina or federal 
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law, or 2) is an adjudicated delinquent for an offense that would be a felony if committed by an adult, is not 

eligible to participate in the NCHSAA sports program.  Such ineligibility shall be immediate and shall 

prohibit participation in the NCHSAA sports program from the date of conviction through the end of the 

student’s high school career. 

10. Any student who participates in athletics is automatically entered into the “It’s My Call/It’s Your Call” 

random drug-testing program. 

11. Any student that consumes or possesses alcohol before or during any school event can be suspended from 

all activities for up to 30 days.  This includes participating in and/or attending athletic contests. 

12. R.J. Reynolds High School offers the following sports:  Cross Country, Football, Soccer, Field Hockey, 

Tennis, Volleyball, Basketball, Wrestling, Swimming, Winter Track, Baseball, Softball, Tennis, Track and 

Field, Lacrosse, Golf. 

  

Student behavior at athletic events is a critical factor which determines whether the fans are attending the event to 

support the athletic teams or rather to simply draw attention to themselves.  Students must understand that they are 

representatives of Reynolds High School and that all school rules are in effect during both home and away contests.  

To ensure that our athletic events remain a source of pride and fun for all involved, students are expected to adhere 

to the following guidelines:  

• Students will not use or make obscene or vulgar words and actions during the contest. 

• Students will not participate in cheers or other actions that are designed to intimidate, harass, or embarrass 

game officials, opposing team members, cheerleaders, or fans. 

• Students will not throw anything onto the playing field, venture onto the field, or otherwise do anything 

that disrupts the normal flow of the game. 

• Students will leave the site of the contest, including the parking lot, at the end of the event within a 

reasonable period of time after the event has ended. 

 

Failure to follow the above rules could result in any or all of the following consequences:  1) school discipline 

measures being taken; 2) removal from the contest; 3) not being allowed to attend future contests; and 4) arrest.   

ATTENDANCE   
 

There is no substitute for the personal instruction that a teacher provides a student..  As a result, it is important that 

our students value the time that they have in school.  We want our students in class, knowing that their academic 

achievement, or lack thereof, is directly related to their presence in school.  The School Improvement Team of 

Reynolds High School recognizes the importance of students attending school on a regular basis and, as such, 

developed the following attendance policy: 

1) Documentation for an absence must be brought to the attendance desk when returning to Reynolds.  If not, they 

will be coded as unlawful (unexcused).  Notes should include the student’s full name, dates of absences, student 

number, reasons for absences, parent or guardian’s name and signature with contact information.  This note 

should be brought to the attendance desk before school.  Notes for students to check out during the school day 

should also be brought to the attendance desk before school begins on the day the student needs to check out 

early. 

2) Lawful (excused) absences consist of: 

a. Illness or injury 
b. Quarantine 
c. Death in immediate family 
d. Medical or Dental appointment 
e. Court or administrative proceedings 
f. Religious observances 
g. Educational opportunity 

To qualify for religious observances or educational opportunity, the student and parent must request approval from 

the principal at least 3 school days prior to the absence. 

3) Six or more unexcused absences for a class per quarter are considered excessive.  Students with excessive 
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absences can be denied credit for the course.   

4) According to School Board Policy (AR 5110)  
 “If a student in grades 10, 11 or 12 accumulates ten (10) absences in a school year, excused or unexcused, the 

student’s parking privileges shall be revoked for the remainder of the school year unless: 

(1) the student agrees to participate in an “Attendance Improvement Plan” approved by the Principal or a 

designee; or 

(2)  the Principal finds that there was an extraordinary cause or excuse for the student’s excessive absences, 

such as a long term illness, injury or disability. 

If a student’s parking privileges are revoked at a school, the revocation also applies to the Career Center and 

vice versa.”  Please note that parking fees are nonrefundable. 

5) If a student accumulates 4 or more tardies per quarter, they will be subject to administrative referral.   

6) According to Board policy, “An accumulation of five (5) unexcused tardies…shall be equal to one unexcused 

absence for the purpose of enforcing the compulsory attendance law and the provision of this regulation for 

addressing a student’s excessive absences.”      

7) A student has one day for every day that they were absent to complete and turn in their make-up work. For 

example, a student is absent on Monday, returns to school Tuesday and their make-up work should be turned in 

on Wednesday.  If a student does not return the completed assignment within the given period of time, the 

teacher is not required to accept the assignment and may result in a zero. 

 

BULLYING 
 

Students shall not engage in bullying or harassing behavior at school, during a school activity – whether on or off 

campus - , or on a school bus.  No student or school employee shall be subjected to bullying or harassing behavior 

by school employees or students.  The term “bullying or harassing behavior” shall be defined as any pattern of 

gestures or written, electronic, or verbal communication or any threatening communication that: 

a) places a student or school employee in actual and reasonable fear of harm to his or her person or damage to 

his or her property, or 

b) creates or promotes a hostile environment by substantially interfering with or impairing a student’s 

educational performance, opportunities, or benefits. 

Bullying or harassing behavior includes, but is not limited to, acts reasonably perceived as being motivated by any 

actual or perceived differentiating characteristic, such as race, color, religion, ancestry, national origin, gender, 

socioeconomic status, academic status, gender identity, physical appearance, sexual orientation, or mental, physical 

developmental, or sensory disability, or by association with a person who has or is perceived to have one or more of 

these characteristics. 

 

Types of prohibited bullying or harassing behavior includes, but are not limited to repeated and deliberate making of 

obscene gestures, pushing, shoving, hair pulling, and any other unwelcomed physical contact intended to create an 

intimidating and hostile environment.  Acts of verbal bullying include, but not limited to hurtful name-calling, 

teasing, or intimidating; defaming or spreading false rumors about another person to cause the victim to be disliked, 

humiliated, or disrespected by their peers;  persuading, encouraging or leading other students to exclude or socially 

isolate the victim in order to cause emotional harm;  extorting money, property or services from another student; 

and/or making derogatory, demeaning or hostile comments about another student’s actual or perceived 

differentiating characteristic(s) as stated above.   

 

Students are encouraged to report all incidents of bullying to a school resource officer or administrator.  To  

report incidents anonymously, students may go to the WSFCS website and click on the link, Bully Patrol. 

    

CAREER CENTER 
 

The Career Center is 910 Highland Court and is an extension of the regular high schools, offering many Advanced 

Placement and Career Technical courses.  The Career Center also houses the Extended Day Program.  

Transportation is provided to the Career Center twice daily, but students are also able to drive themselves.  Parking 
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is limited and requires a parking permit.  The daily schedule for the Career Center is located in the “Bell Schedules” 

section of this handbook. 

 

CHECKING IN/CHECKING OUT (not applicable during remote learning)  

 

Check-In 

 

1. Any student not in class by 9:05 must report to the Attendance Office to receive a note to class.  Students 

who have not checked into school or reported to class are not authorized to visit any other parts of the 

school building. 

2. Students who persist in checking into school late risk the loss of parking privileges and subject themselves 

to disciplinary action. 

3. Students who ride the bus and consistently report late to class will be reported to administration for 

disciplinary action. 

 

Check-Out 

 

1. Any student needing to leave school during school hours MUST check out through the Attendance Office.  

This does not include students leaving school to take classes at the Career Center.   

2. It is the student’s responsibility to use proper check-out procedures.  Students who fail to use the proper 

check-out procedures will be disciplined for leaving school without permission. 

3. Requests for checking-out from school are to be submitted to the Attendance Office prior to 8:55 a.m. on 

the day of the request.  All such requests must bear the signature of the parent or guardian and the 

telephone number where they can be reached for verification. 

4. A student will not be permitted to leave school with anyone other than a parent or guardian without 

parental permission.  This permission will be accepted only from a person listed on the student’s official 

demographic information. 

5. Anyone may be asked to provide identification when checking out a student. 

6. Any student who has an approved note requesting to check-out of school must show the note to his/her 

teacher at the time he/she needs to leave class.   

7. The Attendance Clerk will give the student an excused note for the classes missed.   

 

CIVILITY POLICY 
I.  Conduct of Parents, Other Visitors and Employees.  It is the intent of the Winston-Salem/Forsyth 

County Board of Education to promote mutual respect, civility and orderly conduct between and among 

WS/FCS employees, volunteers, parents and the public.  It is not the intent of the Board of Education to 

deprive any person of freedom of expression.  The intent of this policy is to maintain, to the greatest extent 

reasonably possible, a safe, harassment-free workplace for teachers, students, administrators, staff, parents 

and other members of the community.  In the interest of presenting teachers and other employees as 

positive role models, the Board of Education encourages positive communication and discourages volatile, 

hostile, threatening, profane or aggressive communications or actions. 

  

 A.  Expected level of behavior. 

 

1.     WS/FCS employees shall treat each other, students, volunteers, parents and members of the                       

public with courtesy and respect. 

 

2.      Parents and visitors shall treat students, teachers, volunteers, administrators and WS/FCS 

employees with courtesy and respect. 

 

B.  Unacceptable Behavior. 
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1. Spectator Misconduct.  Any person, including an adult, attending a school sponsored extra-class 

or extracurricular event or activity, such as an interscholastic athletic contest, who behaves in an 

inappropriate, disorderly or unsportsmanlike manner  during the event or activity may be ejected 

from the event by the Principal, Assistant Principal, school athletic director, or any law 

enforcement officer. 

 

2. Disorderly Conduct.  Disorderly conduct includes, but is not necessarily limited to, behavior 

interfering with or threatening to interfere with the operation of a classroom or school, an 

employee’s office or office area, areas of a school or facility whether open or closed to 

parents/guardians and the general public.  Disorderly conduct is a public disturbance intentionally 

caused by any person who: 

 

 a.   Engages in fighting or other violent conduct or in conduct creating the threat of imminent 

fighting or other violence; or 

 

 b.   Makes or uses any utterance, gesture, display or abusive language which is intended and 

plainly likely to provoke violent retaliation and thereby cause a breach of the peace; or 

 

 c.   Takes possession of, exercises control over, or seizes any WS/FCS owned, leased or operated 

building or facility without the specific authority of the Principal or Superintendent or an 

authorized representative; or 

 

 d.   Refuses to vacate any WS/FCS owned, leased or operated building or facility in obedience to 

the Superintendent, Principal, an Assistant Superintendent, department director or manager, an 

Assistant Principal or a School Resource Officer or other law enforcement officer; 

 

 e.   Engages in any sitting, kneeling, lying down, or inclining so as to obstruct the ingress or egress 

of any person entitled to the use of any WS/FCS owned, leased or operated building or facility in 

its normal and intended use; or 

 

 f.    Congregates, assembles, forms groups or formations (whether organized or not), blocks, or in 

any manner otherwise interferes with the operation or functioning of any WS/FCS owned, leased 

or operated building or facility so as to interfere with its customary or normal use; or 

 g.    Disrupts, disturbs or interferes with the teaching of students at any school or other WS/FCS 

owned, leased or operated location where teaching of students is occurring or engages in conduct 

which disturbs the peace, order or discipline at any  WS/FCS owned, leased or operated school, 

building or facility or on the grounds adjacent thereto; or 

 

 h.    Engages in conduct which disturbs the peace, order or discipline on any public school bus or 

public school activity bus. 

 

3. Disorderly/Disrespectful Language.  Using lewd, vulgar, or indecent language, shouting, 

swearing, cursing or display of temper. 

 

4. Assaults/Threats.  Assaulting or threatening to do bodily or physical harm to a teacher, school 

administrator, school employee, student or volunteer, regardless of whether the behavior 

constitutes or may constitute a criminal violation.  Pursuant to N.C.G.S 14-33, it is a Class A1 

misdemeanor to assault a school employee or school volunteer when the employee or volunteer is 

discharging or attempting to discharge his or her duties as an employee or volunteer, or to assault 

a school or school volunteer as a result of the discharge or attempt to discharge that individual’s 

duties as a school employee or school volunteer.  For purposes of this Policy, the following 

definitions shall apply: 

 

 a.    “Duties” means: 

 

          i.  All activities on school property; 
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ii.  All activities, wherever occurring, during a school authorized event or the 

accompanying of students to or from that event; and 

 

iii.  All activities relating to the operation of school transportation 

 

 b.        “Employee” or “Volunteer” means: 

 

   i.   An employee of the Board of Education; 

 

ii.   An independent contractor or an employee of an independent contractor of the Board              

of Education, if the contractor carries out the duties customarily performed by    

employees of the school; and 

 

iii.   An adult who volunteers his or her services or presence at any school activity and is 

under the supervision of a person listed in Section I.B.4.b.i and Section L.B.4.bii. 

 

 

5. Willfully trespassing upon, damaging or impeding the progress of a public school bus or 

public school activity bus 

 

a. No person shall unlawfully and willfully demolish, destroy, deface, injure, burn or 

damage any public school bus or public school activity bus 

 

b. No person shall enter a public school bus or public school activity bus after being 

forbidden to do so by the authorized school bus driver in charge thereof, or the Principal  

of the school to which the public school bus or public school activity bus is assigned 

 

c.  No occupant of a public school bus or public school activity bus shall refuse to leave the 

bus upon demand of the authorized driver in charge thereof, or upon demand of the 

Principal of the school to which the bus is assigned. 

 

d. No person shall unlawfully and willfully stop, impeded, delay or detain any public school 

bus or public school activity bus being operated for public school purposes. 

 

e. Subsections b and c of this section shall not apply to a child less than twelve (12) years of 

age or authorized professional school personnel. 

 

      6. Vandalism.   Damaging or destroying property owned, leased or operated by a school or the 

WS/FCS. 

 

      7. Alcohol and/or drug possession or use.  Possessing or being under the influence of any alcoholic 

or illegal controlled substance. 

 

      8. Possession of a weapon as defined by N.C.G.S 14-269.2 

 

      9. Any other behavior disrupting or threatening to disrupt the orderly operation of a school, 

classroom or any other WS/FCS owned, leased or operated building or facility. 

 

    10. Abusive, threatening or obscene e-mail or voice mail messages, sent via facsimile, or other 

electronic or written medium. 

 

C. Parent Recourse.  Any parent believing he/she was subject to behavior in violation of this Policy 

by any WS/FCS employee or volunteer should bring such behavior to the attention of the 

Principal, the employee’s immediate supervisor or the appropriate Assistant Superintendent. 
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D. Authority of School Personnel 

 

 1.  Termination of Meeting or Telephone Conversation.   If any employee, volunteer or 

member of the public uses obscenities or speaks in a demanding, loud, insulting and/or demeaning 

manner, the employee to whom the remarks are directed shall calmly and politely warn the 

speaker to communicate civilly.  If the verbal abuse continues, the employee to whom the remarks 

are directed may, after giving appropriate notice to the speaker, terminate the meeting, conference 

or telephone conversation. 

 

 2.  Removal from School Premises.  Any individual who engages in Unacceptable Behavior as 

defined in this Policy may be directed to leave the school or WS/FCS owned, leased or operated 

building or facility by the Principal or Assistant Principal, any Assistant Superintendent, a School 

Resource Officer or other law enforcement officer, or the WS/FCS Director of Security.  If the 

person refuses to leave the premises as directed, the administrator or other authorized personnel 

shall seek the assistance of law enforcement and request that law enforcement take action as is 

deemed necessary. 

 

 3.  Limitations on Access to School Premises.  Any non-employee who engages in Unacceptable 

Behavior as defined in this Policy may be prohibited by a Principal, an Assistant Superintendent 

or the Superintendent or his designee from being present on the premises of a school or other 

building or facility owned, leased or operated by the WS/FCS. 

 

 4.  Exclusion from Extra-Curricular Activities.  A Principal, the Superintendent or the 

appropriate Assistant Superintendent may exclude from or deny permission to attend any school 

extra-class, extra- curricular and/or athletic events any who engages in Unacceptable Behavior as 

defined in this policy. 

 

CLASS RANK 
 

1. Class rank is primarily used by college and university admissions officers to determine the likelihood of 

student success at their particular institutions.  It should reflect the academic quality of a student’s high 

school work in relation to the work of his/her classmates. 

2. The computation of class rank will take place at the end of each semester and will include all quality points 

or grade points earned from grade 9 to the time when the ranking is compiled. 

3. Grades for all courses shall be used in computing both the quality point and grade point averages.  The 

quality point average (QPA) will be the total of all quality points earned divided by the number of courses 

taken.  The grade point average (GPA) will be the total of all grade points divided by the number of courses 

taken. 

4. Class rank will be computed using two methods:  1) Quality Point Average (weighted) - - takes into 

account the quality points awarded for Advanced Placement and Honors courses;  2)  Grade point Average 

(unweighted) - - determined by dividing the total number of grade points earned by the number of courses 

taken;  does not take into account quality points earned. 

5. Courses earned in approved correspondence courses or those taken in accordance with the WS/FCS Dual 

Enrollment Policy (Policy 6176) shall receive a quality point value determined by the High School 

Division. 

6. Courses taken in another school system will be evaluated by a counselor upon enrollment of the student, 

subject to the approval of the principal.   
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CLEAN AND SAFE ENVIRONMENT 
 

R.J. Reynolds High School is recognized for its historic and beautiful campus.  Through the years, a great deal of 

care has been provided to the school so that its charm can be preserved.  Students are expected to do their part in 

helping to maintain a clean, safe, and orderly school environment.  Trash cans are provided throughout the buildings 

and grounds and everyone is expected to use them properly.  Littering will not be condoned by anyone associated 

with R.J. Reynolds High School. 

 

CLUBS 
 

R.J. Reynolds has many student organizations and clubs that are important in fostering school spirit and pride.  

Being involved in school activities is an important part of the high school experience, making it much more 

rewarding and fun.  Colleges and universities are extremely interested in those students that are involved in extra-

curricular activities, due to the character-building and leadership opportunities that exist.  There are two types of 

clubs that students at R.J. Reynolds can join:  1) service clubs that provide special services to the school and 

community, and 2) special interest clubs that pertain to the specific needs and interests of large and small groups of 

students.  An Inter-Club Council (ICC) exists to legislate and coordinate the activities of all clubs on campus.  The 

ICC sets guidelines for clubs.  No club or organization shall deny membership or participation to any student on the 

basis of race, religion, handicap, economic status, ethnic origin, sex, or marital status.  Hazing is strictly forbidden 

and will be handled by administration as a disciplinary matter. 

 

The Reynolds ICC is a Certifying Organization for the Presidential Service Awards, a national award that recognizes 

US Citizens and lawfully admitted permanent residents who "live a life of service" 

(http://www.presidentialserviceawards.gov/).  Log forms are found on WSFCS Reynolds school webpage under the 

club link. Students are required to track all service hours from May 1-April 30.  If students qualify for an award, 

they will be recognized at an evening event in May and will receive a certificate signed by the President.  Hours 

through church, scouts, service clubs, Crosby, and on your own all count for this award. 

 

STUDENT SERVICES  
 

The Office of Student Services is committed to providing assistance and support to all students.  In addition to 

offering individual counseling, counselors advise students regarding course selections, promotion standards, and 

graduation requirements. They also assist with post-high school planning and preparation.  Resources in Student 

Services include college applications, financial aid and scholarship information, SAT/ACT registration packets, and 

materials covering a wide variety of career opportunities.   

 

Hours of operation in the Office of Student Services are from 8:00 a.m. to 4:00 p.m.  A student who wishes to see 

his or her counselor must make an appointment, except in times of emergency or crisis.  Parents may call the office 

at 703-4146 to make an appointment with their child’s counselor or to schedule a parent/teacher conference.  Parents 

may also call to request make-up work if their child will be out of school for more than two days. 

Students are assigned to counselors alphabetically by last name.  For the 2017-18 school year, those assignments 

will be as follows: 

 

Nicole Beale, Director   A-B Mary Anne McClain  MD- SA 

Dr. Amy Williams                        C-G Cristin Wiley                            SB –Z 

https://bluprd0512.outlook.com/owa/redir.aspx?C=KkNYZeeIJkCS2VFi6MhHBHRQAs84RNAIlu_AJtXg51O2OjYrY4jYPugH0JHReWxlCRi7vFuzPXA.&URL=http%3a%2f%2fwww.presidentialserviceawards.gov%2f
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Thomas Moore  H-Mc   

Other members of the Office of Student Services include: 

Maria Whitehead, Secretary 

Cynthia Cassidy, School Social Worker 

Thomas Bowles, Family 

Engagement Coordinator 

 

Lucy Marion, Registrar 

 

 

   

COURSE WITHDRAWAL 
 

With administrative approval, a student may withdraw before the halfway point of a course.  Students may not 

transfer to the same course under a different teacher. (For example, a student may not withdraw from a standard 

English I class under Teacher A and request to enroll in another standard English I class under Teacher B.)  All 

efforts will be made to move the student to a similar course, usually at another level (standard to Honors, Honors to 

AP, etc.)  All of the previous grades will “follow” the student to the new course, however the student may be 

required to make up assignments, as deemed appropriate by the teacher.   

 

Students that choose and are approved to withdraw from a course after the halfway point will automatically earn an 

“F” for that particular course. 

 

COURSE LOADS 
 

All students should enroll for a full schedule of eight classes.  Study Halls will not be assigned to students unless a 

scheduling conflict exists.  No student may be registered for more than eight credit courses at the same time without 

the written permission of the principal.   

 

DAILY SCHEDULE 
 

All high schools in the district will use the same modified block schedule.  Courses will be scheduled primarily in a 

90-minute 4x4 semester block format with specific courses being scheduled on a 90-minute A Day/B Day yearlong 

format.   

 

Most of the following curriculum areas will be offered in an A Day/B Day format:  Advanced Placement, Arts, and 

Foreign Language.  Most of the following areas will be offered in a 4x4 block format:  Social Studies, Science, 

English, and Career/Technical.  Math classes will vary between the two formats. 

 

 

DISTRIBUTION AND DISPLAY OF MATERIALS 
 

Administrative approval is required to distribute materials and/or display posters and handbills on events and 

activities not related specifically to R.J. Reynolds High School or the WSFCS.  Included in this, but not limited to, 

are party invitations, religious events, community activities, etc. 
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DRESS CODE 
 

The Administration of RJR High wants students and teachers to review the following Rules and Regulations 

regarding Student Behavior and Choice while school is in session: 
 

1. Students are expected to be appropriately dressed at all times. This will ensure an educational 

environment that is inviting, respectful, and supportive for everyone. Students found to be 

inappropriately attired will be sent home to change clothes or will be detained in In-School Suspension 

(ISS) until someone brings appropriate clothing.  

The guidelines listed below will help students and parents in determining appropriate attire. 

2. SHIRTS/TOPS: The following attire is NOT considered acceptable: See-through shirts, tank tops less 

than 2” shoulder width, sleeveless attire with wide arm openings, such as basketball jersey or workout 

shirts etc.; spaghetti-strap tops and dresses, bare midriffs, razor back, V-neck or low cut necklines, 

including provocative, revealing attire that exposes cleavage.  All shirts should cover the top of the 

bottoms (pants, shorts, skirts, etc.) or must be tucked in.  

3. PANTS/LEGGINGS: Pants should be worn securely at the waistline at all times.  Fashion trends that 

reveal undergarments or skin above the knee are not acceptable without opaque tights or shorts 

underneath the garment. This includes holes or cuts in jeans or leggings.  Leggings may only be worn 

if a tunic or shirt covers the hips. 

4. DRESSES, SKIRTS, & SHORTS: Dresses, skirts and shorts should be long enough to cover the mid- 

thigh. A fair measurement is below the tips of your fingers when your hands are held by your sides.   

5. HEAD ATTIRE: The following attire is NOT considered acceptable: hats, caps, bandanas, head 

scarves, sunglasses, hoodies or sun visor caps or garments which cover the student’s face or conceal 

the student’s identity. Unless the headwear is worn based on a sincerely held religious belief or 

practice and the office has been notified. Such items can be confiscated by staff and/or administration. 

6. Shirts and shoes must be worn at school at all times. Bedroom shoes or slippers are not acceptable to 

wear. No bare feet.   

7. Attire which carries sexually suggestive, obscene, racially divisive symbols or messages, gang-related 

symbols or otherwise offensive messages will not be tolerated. AR 5131.4 

8. Clothing that contains advertisements for tobacco, alcohol or drugs; pictures or graphics of nudity; 

words that are profane, lewd, vulgar, or indecent will not be tolerated. 

9. Any attire that exposes the undergarments should not be worn to school.  

10. Underpants or bras showing or worn as outerwear, sleepwear (pajamas, night gowns, lounging pants, 

etc.) will not be tolerated.  

11. Any attire that tends to disrupt the teaching/learning process will not be tolerated.  This will secure a 

safe, orderly and respectful learning environment for everyone. 

 

The administration of R.J. Reynolds High School has the authority to exercise their discretion and judgment in 

matters pertaining to student attire.  For additional dress code standards, see Policy 5131, Article V, Section C, 

located in this handbook. 

DRIVER EDUCATION 
 

www.ncdrivingschool.com or call 800-375-6550 for complete information. 

http://www.ncdrivingschool.com/
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DUAL ENROLLMENT  
 

Forsyth Tech offers the opportunity to enroll in college courses free of tuition charges while you are in high school.  

You are responsible for fees, supplies, and for purchasing textbooks.  You must complete an application, provide a 

current transcript, submit standardized test scores, and have the recommendation of your principal and school 

counselor to apply to take specific courses.  You must meet the prerequisites for admission to FTCC and to the 

specific courses.  Application forms and packets are available in the Office of Student Services. 

 

You may also enroll for credit at Salem College, Winston-Salem State University or Wake Forest University in 

elective courses which are not part of the school system’s curriculum.  You are responsible for tuition charges, 

books, and transportation.  You must have the written approval of the Principal and the Admissions Office of the 

respective college or university before you can enroll. 

 

ELECTRONIC DEVICES AND CELL PHONES 
 

Electronic devices include cell phones, media players, computers, headphones, speakers, cameras, etc.  These are 

not to be used during instructional time (8:55-3:40 during a class period), unless specifically allowed by a teacher in 

the classroom for instructional purposes.  When allowed, these devices should not interrupt student learning.  

Electronic devices should be put away and turned off during instructional time.  Any use of a cell phone, camera, or 

any other electronic device during a testing situation will be considered an academic misconduct offense.   
 
R.J. Reynolds High School is NOT a charging station for personal devices.  Students are expected to charge their 

devices off campus and NOT during instructional time. 
 
For safety reasons, headphones should never be used during the school day with the exception of a student’s lunch 

time and only in the cafeteria or picnic area. It is important that a student can hear someone speaking to them. Not 

using headphones includes but is not limited to, class changes as students move through the halls. Speakers are not 

to be used during the school day. 
 
Students in violation of the expectations stated here are subject to any form of detention, including Clean and Green.  

Continued violations will result in in-school suspension or even out-of-school suspension. 
 
Electronic devices, including cell phones and headphones, that are used inappropriately or without authorization or 

cause any disruption are subject to be taken.  If the cell phone has caused multiple disruptions in the classroom, the 

teacher can ask for the device and she can turn it in to the main office. The first time this occurs, the student will 

receive his/her cell phone at the end of the school day. If this is a constant problem, an administrator may call a 

parent and ask them to come and pick up the phone instead of releasing the phone to the student. Students refusing 

to surrender electronic devices to school personnel, when requested to do so, risk an out-of-school suspension for 

insubordination.     

 

WS/FCS and Reynolds High School accepts no responsibility for theft, loss, or damage to a student’s personal 

electronic equipment while it is in the student’s care, custody, or control.  For additional information on electronic 

devices, see Policy 5131, Article II, Section A, located in this handbook. 
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EXAMS 
 

1. A final exam will be given in all courses. 

2. Only seniors may earn an exemption from their exams.  See section below on “Senior Exam Exemptions.” 

3. End-of-course tests, Common Exams, and Career and Technical Education exams will count as the final 

exam for that particular course.   

4. Exams will count 20% of the final grade. Final grades are calculated at 40-40-20 percent.  

5. With administrative approval, missed exams should be made up promptly at the end of the semester.  A 

schedule for specific make-up dates will be available at the end of the semester. 

 

Exam Exemptions 
 

Exam Exemptions includes grades 9-12. Below are the guidelines.  
 
High School Exams.  

a. A final semester/term exam will be given in all non-EOC courses in mathematics, 

English, science, social studies and foreign language for grades 9-12 in all high schools. 

There shall be an end-of-course assessment in each elective course as determined by the 

appropriate department in each school.  

b. Exams/assessment will count twenty percent (20%) of the final semester grade. 

c. Where state end-of-course tests or North Carolina Final Exams are available, they shall 

be the final examination. EOC tests or the NC Final Exams will be the final exam and the 

test results shall count as twenty percent (20%) of the student’s final grade. There are no 

exemptions from state end-of-course tests, the NC Final Exams, or CTE post 

assessments.  

d. Exam exemptions.  

a. In non-state end-of-course exam classes only, students in grades 9-12 may be 

exempted from the final exam in a one-unit of credit semester block course, a 

two-unit of credit year-long block course, or a one-unit year long course with 

i. grade of "A" and no more than five (5) absences during the school year 

ii. grade of "B" and no more than three (3) absences during the school year,  

iii. grade of "C" and zero (0) absences during the school year.  

b. Students in grades 9-12 may be exempted from the final exam in half-unit 

semester courses with a  

i. grade of "A" and no more than two (2) absences during the semester  

ii. grade of "B" and no more than one (1) absence during the semester  

iii. grade of "C" and zero (0) absences during the semester  

e. All students shall be permitted and encouraged to take examinations, even if they are 

eligible for examination exemptions. If a student qualifies for an exemption, the student 

shall have the option of taking the examination and counting or not counting the 

examination grade in the final course average.  

f. Unless a student meets the exam exemption criteria, he or she must take the exam in 

order to get credit for the course.  

g. Students will be allowed up to three (3) absences due to a death in the immediate family, 

a religious holiday, or a college scholarship interview. These absences will not be 

considered in determining eligibility for examination exemption. Students must provide a 

copy of the written invitation to the scholarship interview and proof of attendance in 
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order for this provision to apply to such absence.  

h. With administrative approval, missed exams should be made up within ten (10) school 

days after the end of the reporting period. 

 

FELONY CHARGES 
 

If a student is charged with a felony by law enforcement, either in school or outside of school, and is considered by 

school authorities to be a threat to the health, safety, and welfare of our students and staff, it will be recommended 

that the student in question be suspended or expelled from school.  

FIRE AND EMERGENCY EQUIPMENT 
 

Tampering with, damaging and/or activating fire and emergency equipment is forbidden.  Offenders are subject to 

legal prosecution and school disciplinary action. 

 

FIRE AND TORNADO DRILLS 
 

Fire drills will be scheduled randomly each month throughout the school year.  Routes for the nearest fire exits are 

posted in each room.  Students should familiarize themselves with these exits.  Each student is expected to leave the 

building in a quiet and orderly manner and should remain with their class once they have exited the building.  

Students should not enter or remain in the building during a fire drill for any reason.   

Tornado drills are also scheduled randomly throughout the school year.  Students should follow the instructions of 

the teacher at all times. 

 

Fire and tornado drills are to be taken seriously by all students and staff, as it is an integral part of our Safe School 

Plan.  Any student that attempts to circumvent the rules of the drills or tries to compromise the safety of any 

individual will be dealt with by administration as a disciplinary matter. 

 

FOOD AND DRINKS OUTSIDE OF THE CAFETERIA 
 

All food and drinks must be consumed in the cafeteria or outside. Students who eat or drink in the halls or other 

unauthorized areas may expect to have the food or beverage confiscated or asked to dispose of such items 

immediately.  Students should NOT be inside the building during lunch without prior approval from a teacher or 

administrator. Students are expected to take pride in their surroundings and refrain from littering at all times. 

 

FORGERY AND FRAUD 
 

Signing someone else’s name or impersonating another person for the purpose of falsifying school-related 

information will not be tolerated.  Infractions will result in disciplinary action being taken.   

 

GAMBLING 
 

Students shall not participate in any unauthorized event, action, or statement which relies on chance for the 

monetary advantage of one participant at the expense of others.  This includes exchanging items of value, as well as 

currency, and extends to keeping score for later settlement.  Students who are found to be involved in such gambling 

activity subject themselves to disciplinary action. 
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Students are NOT allowed to bring playing cards on campus and are not to engage in any card playing game.  

These items will be confiscated immediately and participants subject themselves to disciplinary action. 

GIFT DELIVERIES 
 

Flowers, balloons, gifts, messages and outside deliveries will not be delivered to students during the school day. 

 

Flowers and balloons should not be exchanged between students during the school day.  So that they might not be 

damaged or destroyed, these items will be held for the students in the main office until the end of the school day.  

Due to safety reasons, balloons cannot be carried onto a school bus for any reason.  

GRADING SYSTEM 
 

R.J. Reynolds High School evaluates each student’s academic performance using a report card, issued every nine 

weeks during the school year.  Individual student progress can be accessed by parents using the PowerSchool Parent 

Portal. This resource allows parents the opportunity to monitor their child’s progress at any time throughout the 

year.  For more information about the Parent Portal, please check the school’s website or call Student Services 

regarding your account. 

 

Student progress in a subject is indicated by letter grades as follows: 

  

“A” 100 - 90 Superior 

“B”   80 - 89 Good 

“C”   70-  79 Satisfactory 

“D” 60-69 Poor 

“F” 59 - 0 Failing  

“I”            Incomplete 

 

 

If a student receives an incomplete (INC) and work is not made up in the prescribed time, the student shall receive a 

grade of “F” for the grading period.   

 

Student conduct cannot be used as criteria in determining academic grades.  Conduct grades will be marked as 

follows: 

E - Excellent 

S - Satisfactory 

N - Needs to Improve 

U - Unsatisfactory 

       

HALL PASSES 
 

A student must have a hall pass to be out of class.  Each area on campus is governed by a specific hall pass color if 

students need to be in the hallway during class time.  

 

• Yellow = 3rd Floor 

• Blue = 2nd Floor 

• Black = 1st Floor 

• Red = History Building 

• Silver = Arts Building/Auditorium 

• Green = Mobile Classrooms 

 

 

 

The hall pass must be properly signed in ink by the teacher issuing the pass. All passes must contain the date and 

time the pass was issued.  Students unnecessarily outside the color zone will be subject to disciplinary action. 
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HONOR ROLL 
 

To be eligible for the Honor Roll, a student must 

 

• Receive no grade lower than a “C”; 

• Maintain a “B” average; 

• Be enrolled in a minimum of five courses during the grading period. 

 

INTERNET USAGE 
 

The goals for Internet use by students in WSFCS are as follows: 

 

1. To support, supplement, and enhance the WSFCS curriculum and the North Carolina Standard Course of 

Study. 

2. To provide students with educational experience that will enable them to become academically proficient 

students, responsible citizens, productive workers, and lifelong learners in a rapidly changing world. 

3. To enhance learning opportunities by focusing on the acquisition, interpretation, and application of 

information via the Internet. 

 

Because the Internet is a fluid environment, the information available on it is constantly changing; therefore it is 

impossible to predict with certainty what kinds of information may be accessible.  It is advisable for students and 

parents alike to familiarize themselves with the guidelines associated with the use of this technology on school 

grounds.  These guidelines are being reviewed as of the date of publication of this handbook. 

 

LOCKERS 
 

1. Any student may request a locker from main office. 

2. No one is to use any locker other than the one assigned to them and may not use any lock other than the one 

issued by R. J. Reynolds High School.  Unauthorized locks will be immediately removed by administration. 

3. Students are not allowed to share lockers.  Every student has access to his/her own locker and school-issued 

lock. 

4. Lockers are considered school property and are subject to being searched at any time.  Being assigned a 

locker does not guarantee a student the right of privacy in the use of the locker. 

5. Lockers should remain locked at all times.  Lock combinations should not be shared with other students.  

Items found in lockers will be presumed to be the property of the student who is assigned the locker. 

6. Lockers or locks in need of repair should be immediately reported to administration. 

7. Reynolds High School will not liable for any items stolen from, or damaged in, the locker. 

8. Students are allowed to go to their lockers before school, during class change, and after school only.  

Lockers are off limits during lunch. 

9. Students will be charged $5.00 for replacement locks during the year. 
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LUNCH 
 

So that all of our students can enjoy a pleasant experience during lunch, students should be mindful of the following 

regulations: 

 

1. REYNOLDS HIGH SCHOOL IS A CLOSED CAMPUS.  Students may NOT leave the campus 

during lunch or any other time without proper authorization.  Students who choose to leave will be 

considered “skipping” and are subject to disciplinary action.  

2. Students are NOT allowed to order lunch or receive orders from area restaurants to be delivered to 

campus. This includes food delivery services such as Uber Eats and GrubHub. Lunch delivered to 

campus for students will be held in the front office until after school or the delivery will be rejected. 

Students who choose to call in orders for delivery are subject to disciplinary action. Parents are 

asked NOT to call in orders for delivery to students. 

3. Third period is divided into 3 lunch periods.  Lunch periods are assigned according to the student’s 3rd 

period class and are subject to change according to their class schedule.  

4. The ONLY areas where students are allowed to gather and socialize during lunch is the cafeteria and picnic 

area outside the cafeteria.  Students are not to gather on walkways or around the steps leading up to the 

main building.  Students should NOT use the tunnel or go to the gym area during lunch without prior 

written permission from a teacher or administrator. 

5. Littering is not tolerated.  Students are asked and expected to dispose of their trash in an appropriate 

manner. Students who choose to liter are subject to disciplinary action. 

6. Students are encouraged to recycle the proper items.  Recycling bins are distributed throughout the 

cafeteria and picnic area for students’ convenience. 

 

MEDIA CENTER (resources available online during remote learning)  
 

1. The media center is a place to come with a purpose.  The media specialists will assist students with 

research, selection of reading materials, and securing a quiet atmosphere conducive for learning. 

2. The media center will be open each day from 7:45 – 4:00.   

3. Students may use the media center before and after school, but must have a note or pass from their teacher 

to use it during the school day. 

4. Upon entering the media center, students are expected to sign in at the circulation desk.  Upon leaving, 

students should sign out and return to class in a timely manner. 

5. Each student is responsible for checking out library materials before leaving the media center.  Failure to 

properly check out materials is an offense requiring disciplinary action and/or possible suspension of media 

center privileges. 

6. Non-reference materials are available to be checked out for a period of three weeks and may be renewed if 

necessary.   

7. Reserve and reference books may be checked out for overnight use at the end of the school day, but must 

be returned by 8:45 a.m. the following day.   

8. No food or drinks are allowed in the media center.  Trash is to be disposed of properly before leaving. 

9. The copy machine is off limits to all students.  Copies can be made for students for $.10 per copy. 

 

MEDICAL SERVICES 
 

Reynolds High School shares a school nurse with other schools during the school year.  She is always a phone call 

away, if necessary, when not on campus.  She is located in the Office of Student Services. 

 

If a medical situation occurs, all efforts will be made to notify the parents prior to making a decision on specific 

treatment options, unless it has been documented beforehand.  If a parent cannot be reached at that particular time, 
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we will rely on the recommendations of those on campus.  In all cases, the safety of the student is our number one 

priority and we will operate under the premise of erring on the side of safety. 

 

If medication is needed by the student during the day, the parent/guardian must complete a Medication form.  These 

can be picked up in the Student Services Office.  These should be updated at the beginning of each year, as well as 

anytime a medication dosage is changed.   

 

PARENT PORTAL IN POWERSCHOOL 
 

The Parent Portal is an Internet-based program that allows parents to access important information about their child, 

such as grades, attendance, and discipline.  It is a component of our student information system, PowerSchool, and is 

housed on a secure website at the Department of Public Instruction.  Usernames and passwords that were provided 

in previous years are still valid.  New users or those that have forgotten their passwords can contact Ms. Parker, the 

Data Manager, at 703-4145 to enroll. 

 

PARENT-TEACHER-STUDENT ASSOCIATION (PTSA) 
 

The PTSA is a national organization in which parents, students and faculty members may hold membership.  Dues 

are $5.00 per person.  The general objectives of the PTSA are to:   

1) promote the welfare of youth, 2) raise the standard of home life, 3) secure adequate laws for the care and 

protection of youth, 4) bring the home and school into a closer relationship, and 5) develop between educators and 

the general public a united effort to secure the highest possible advantages for every student. 

  

Reynolds High School has a very active PTSA.   Dawn Nelson will serve as president during the school 

year.  Information regarding PTSA activities can be found on the R.J. Reynolds High School website. Follow the 

PTSA on Twitter @RJRPTSA. 

PARKING 
 

Driving to school and parking on campus is a privilege.  As such, there are certain rules and regulations that must be 

followed: 

 

1. Any student who drives to school must register their vehicle in the office within the first 10 days of school.   

2. Students must present a valid driver’s license in order to obtain a parking permit. 

3. It is the student’s responsibility to notify the main office any time the vehicle is traded for another or any 

time he/she is driving a different car. 

4. All student vehicles must be registered on campus and are required to have a current, valid parking permit 

for a total fee of $115.  This fee is non-refundable. A separate fee applies to students that drive to the 

Career Center. 

5. The parking sticker should be adhered to the front windshield on the lower passenger side of the vehicle.  

6. Parking permits are not to be transferred by any means to another student. 

7. Students who drive or ride to school must leave their car immediately upon arrival to school and must not 

return until the end of the school day, unless permitted to do so by an administrator.  Students found in the 

parking lot during the day subject themselves to the loss of parking privileges and disciplinary action for 

“being in an unauthorized area”. 

8. Once a student drives or rides onto campus, he/she is under school jurisdiction.  If the student(s) leaves the 

school grounds after already having been on the grounds, driving privileges may be revoked and 

disciplinary action taken.   

9. Vehicles should always be locked to prevent theft and vandalism.  R.J. Reynolds is not responsible or liable 

for the care, protection, safety, or welfare of any vehicle parked on its campus.  If a vehicle is damaged 
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while it is parked on school grounds, it is the responsibility of the owner to determine who damaged the 

vehicle and to file a claim with the person or persons responsible for the damage. 

10. Students should drive with caution at all times.  The speed limit on campus is 10 miles per hour.  Students 

driving recklessly on campus, as well as on Hawthorne Road and Northwest Boulevard in front of our 

school buildings will be subject to having their parking privileges suspended or revoked. 

11. Playing loud music and/or cruising around campus is not allowed. 

12. All vehicles on the R.J. Reynolds High School campus are subject to search by school personnel, in 

accordance with Policy 5131, Article II, Section C, located in this handbook. 

13. Students are only to park in the student parking lots and in their assigned space. If vehicles are improperly 

parked, they will be subject to the following consequences: 

a. 1st offense – Student will receive a warning ticket. 

b. 2nd offense – Student will receive a $10 fine that will be placed on their account.  

c. 3rd offense – Student will be subjected to having wheel locks applied to their vehicle. A fee of $20 

will be charged to have them removed. 

d. 4th offense – Student will be subjected to having their vehicle towed at the owner’s expense. The 

student will also lose parking privileges for the rest of the school year.  

14. Students who continuously violate the school’s parking policies are subject to having their parking 

privileges either suspended or revoked. 

 

PERSONAL ENTERPRISE 
The sale of food or any other items by an individual or organization is strictly forbidden anywhere on the school 

campus without permission from the administration.  Students caught selling items without proper authorization may 

expect the items to be confiscated and may expect to be disciplined at the discretion of the administration. 

 

R.J. Reynolds Prom Information -TBD 

 

1. Only juniors and seniors at R.J. Reynolds are permitted to purchase prom tickets for the R.J. 

Reynolds prom. Juniors and seniors can only purchase a maximum of two tickets. If they are 

buying a ticket for their guest they must purchase both tickets at the same time and one must 

be for themselves. 

2. Parents cannot purchase tickets for their son/daughter without the student being present. The 

student must be a current junior or senior at R.J. Reynolds and the parent can only purchase the 

ticket for their son/daughter. 

3. Any person invited to attend the prom who is not a student at R.J. Reynolds High school must 

submit a form signed by an RJR administrator and by an administrator from his/her home school 

stating that he/she is a student in good standing. If the guest no longer attends school, he/she 

must submit a form from the parents of his/her guest stating they will be responsible for the 

conduct of his/her guest. If the guest is a former Reynolds student, the administration of RJR will 

determine whether or not he/she will attend. Forms will be in the office the month before and 

month of prom. The ticket for the guest will not be sold without the proper form being 

presented when purchasing the ticket.  
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4. If a junior or senior is bringing an underclassmen from R.J. Reynolds as their guest they must 

submit a form signed by the underclassmen’s administrator stating they are in good standing. 

Forms will be in the office the month before and month of prom. The ticket for the guest will 

not be sold without the proper form being presented when purchasing the ticket. 

5. All school debts (including Media Center, athletics, etc.) must be paid by the student prior to 

being able to purchase Prom tickets. This also includes the debts of the guest, if that person is 

also an RJR student. Any debt acquired after April 9th must be paid off by April 30th or the 

student risks the prom ticket being revoked without refund. 

6. Any one invited to the Prom over the age of 21 must be pre-approved by the principal. All guests 

must be at least in the 9th grade to attend the Prom. 

7. Each Reynolds student will be responsible for his/her guest and should remain with that guest 

throughout the Prom. 

8. Students are expected to behave in an appropriate manner and will be warned if their dancing is 

overly suggestive or aggressive. Students will be asked to leave if the inappropriate dancing 

continues. 

9. Prom is considered a formal event and attire is to reflect such. Students not in formal attire or 

attire that is considered inappropriate will be asked to leave. 

All WSFCS rules apply to this event. No one in possession of, or under the influence of, alcohol, 

drugs, and/or tobacco products will be allowed to attend the Prom. Anyone found to be in 

violation of this regulation will be asked to leave and subjected to disciplinary and legal action. 

Detection devices may be used if necessary. 

10. The administration reserves the right to ask any person at the Prom to leave. 

11. All persons attending the Prom and their vehicles are subject to being searched if deemed 

necessary by school administration and/or law enforcement. 

12. Prom begins promptly at 7pm and will promptly end at 11pm. Once a student and/or guest 

leaves the Prom, he/she will not be allowed to return. He/She will be expected to leave the 

premises immediately. Those that have not purchased tickets cannot be on the premises. 

13. Any student suspended from school during the week of the prom must be cleared by the 

Thursday before the Prom in order to attend. 

14. All Juniors/Seniors must have a ticket for themselves and their guest, if applicable. Students and 

guests must bring a photo ID to get into the Prom.  Juniors/Seniors and guests may use a school 

ID or a NC issued ID.  Tickets and IDs will be checked at the door.  If you don’t have a ticket 

and/or ID, you will not be admitted to Prom.   

15.  Prom tickets are not refundable and may not be exchanged or transferred to another student 

or his/her guest.   

16. Students are expected to follow all school rules while at Prom.   

17. Tickets will be sold in front of guidance in the morning from 8:30 - 8:50 and after school in front 

of guidance from 3:50 - 4:30. Tickets can be purchased using cash or a check made out to R.J. 

Reynolds High School with the memo “Prom Tickets.” Tickets will not be sold during 

instructional hours. Students in line to purchase tickets are expected to abide by the student 

code of conduct and can be asked to leave if found behaving inappropriately. Tickets will not be 

sold the day before or the day of prom. 
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18. Prom photography will be provided by Lifetouch Photography.  Picture forms and information 

will be provided at the ticket table.  Please bring payment with you on the night of the event.  

 
 

PROMOTION REQUIREMENTS 
 

The following number of credits are necessary to be promoted from one grade to the next: 

 

• Promotion to Grade 10:  5 credits 

• Promotion to Grade 11:  9 credits 

• Promotion to Grade 12:  15 credits 

• 22 credits to graduate 

   

PUBLIC DISPLAY OF AFFECTION 
 

Overt public displays of affection are prohibited anywhere on school grounds.  The administration and staff reserve 

the right to use their judgment in determining what is appropriate and what is not.  Students guilty of this type of 

conduct will have their parents notified.  If the problem persists, students will be referred to the office for more 

severe disciplinary measures. 

 

SCHOOL BUS SAFETY 
 

Riding the school bus is a privilege. The following rules and regulations are established so that our bus drivers can 

drive their bus with minimal distractions and are able to transport our students in a safe and efficient manner.  It is 

the bus driver’s responsibility to not only drive their particular routes, but to also report misbehaving students to the 

assigned administrator. Students are expected to:  

 

1. Use the handrail when entering and leaving the bus. 

2. Take your assigned seat as quickly as possible. 

3. Observe classroom conduct while riding. 

4. Keep head, arms, and hands inside the bus. 

5. Keep the aisle clear of objects that could obscure the driver’s ability to see and/or cause a passenger to 

stumble. 

6. The bus driver is authorized to assign seats if necessary.  

7. Food and drinks are prohibited from the bus. 

8. Students must be at the assigned bus stop on time. It is feasible to wait a minimum of ten minutes after 

the assigned time. Buses do not wait, nor do they blow the horn for students not at the stop. 

9. Students must board the bus at dismissal quickly. Once buses begin moving, drivers will not stop to 

allow late students to board.  

10. Students and parents are encouraged to download the Where’s My Bus app. You can find a link to the 

app on the school district web site (wsfcs.k12.nc.us). 

 

SCHOOL STORE (DEMON SHOP) 
 

The Demon Shop, our school store, is open at least twice a week during all lunch periods during the school year.  It 

is located in the back of the cafeteria and offers students the opportunity to purchase a wide array of school supplies 

and spirit items.   
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SEARCH AND SEIZURE 
 

WS/FCS Policy 5131, Article II, Section C speaks to the issue of student searches.  The policy is located in this 

handbook, but some of the highlights are noted below: 

 

1. Student lockers and desks are the property of WS/FCS and may be searched or inspected at any time 

without prior notice or consent of the student. 

2. School officials may search a student’s person, possessions, or motor vehicle if reasonable grounds 

exist for suspecting the search will turn up evidence that the student has violated or is violating either 

the law or the policies, regulations, or rules of WS/FCS or R.J. Reynolds High School. 

3. The use of bomb- or drug-sniffing dogs may be used to detect the presence of a controlled substance or 

explosives in a student’s desk, locker, book bag or car.   

 

SEXUAL HARASSMENT 
 

Students have a right to be free from sexual harassment at school or while attending school activities.  WS/FCS 

5131, Article IV, located in this handbook, addresses the issue of sexual harassment, as well as harassment on the 

basis of race, national origin, religion, gender or disability.   

 

 

SKIPPING CLASS/SCHOOL (not applicable during remote learning)  
 

All students are expected to be in their assigned classes each day.  Common sense dictates that students that are in 

class will have the opportunity to learn more and make better grades than they would if they are absent.  The school 

understands that there are times in which a student has a good reason not to be in school and has established 

procedures to recognize excused absences.  If a student does not have good reason to be out of school, it is 

considered an unexcused absence.  Another name for an unexcused absence is “skipping”, which can be defined by 

the actions listed below: 

1. Leaving campus without permission.  Students must always check out of school at the Attendance 

Office and never leave campus without doing so.   

2. Not attending any assigned class or activity during the school day.  These include homeroom, 

assemblies, pep rallies, etc. 

3. Being absent from school without parent’s prior knowledge. 

4. Leaving class without permission or under false pretenses. 

5. Not reporting to class within the first ten minutes without an excused note from a staff member. 

6. Being in another teacher’s class or anywhere on campus without the proper approval of the teacher of 

the scheduled class. 

 

STUDENT CREDIT UNION (ALLEGACY) (not applicable during remote 

learning) 
 

RJR has a business partnership with Allegacy Federal Credit Union.  Beginning in September, students in CTE 

Advanced Business classes will operate our own Demon Credit Union, located out of the Demon Shop in the 

cafeteria.  The Demon Student Credit Union is open Mondays, Tuesdays and Thursdays during lunch to serve the 
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needs of its members. Members can open new accounts and make deposits, withdrawals and other transactions 

during this time. 

 

STUDENT DROP-OFF & PICK UP (not applicable during remote learning) 
 

Due to limited supervision, it is strongly recommended that students not be dropped off at school prior to 8:30 am. 

All students must also be off campus by 4:00 unless they are under the supervision of a teacher, coach, or other 

Reynolds High School faculty member.  Car riders should be picked up between the auditorium and the main 

building.   

 

TARDY POLICY (not applicable during remote learning) 
 

1. According to WSFCS AR Policy 5110 - Tardiness is defined as arriving to class or school after the 

scheduled time for class or school to begin. A tardy is considered “unexcused” unless there is a valid reason 

for being late. Valid reasons for being late include, but are not limited to, the reasons for an excused 

absence as previously defined as well as circumstances beyond the control of the student such as when a 

teacher or staff member detains a student. 

2. Unexcused early departure is defined as the removal of a student from school prior to the end of the 

instructional day without a valid reason for an excused absence as defined under Attendance.  

3. If a student misses more than fifty percent (50%) of a class period at the secondary level, the student will be 

considered absent from class, except if the student is absent with the approval of the principal for the 

purpose of attending a school activity which has been officially authorized under the policies of the board 

of education of the school administrative unit. This may include field trips, athletic contests, music 

festivals, student conventions, and similar activities. 

4. If a student misses more than fifty percent (50%) of a school day, the student will be considered absent 

from school, except for reasons provided above. 

5. Excessive Tardiness and Unexcused Early Departures. An accumulation of five (5) unexcused tardies/early 

departures, as defined above, shall be equal to one unexcused absence for the purpose of enforcing the 

compulsory attendance law and the provision of this regulation for addressing a student’s excessive 

absences.  

 

TOBACCO PRODUCTS 
 

Since August 2008, the General Assembly has required that every North Carolina school prohibit the use of all 

tobacco products on campus and at school-related events for students, staff, and visitors at all times.  Tobacco 

products include cigarettes, cigars, pipes, chewing tobacco, and any other items containing or reasonably resembling 

tobacco or tobacco products. Please note that any vaping devices are treated as drug offenses per district policy in 

accordance with public health data. 

 

VISITORS 
 
All visitors to the R.J. Reynolds High School campus are to report immediately to the attendance office upon arrival.  Social 

visitations, including friends, children, and relatives are not permitted.  Students from other schools are not allowed on campus, 

unless there is official business to conduct and must remain in the area where they have official business.  Persons who do not 

report first to the attendance office subject themselves to being charged with trespassing.  Signs are posted throughout the campus 

indicating this requirement. 

 

Parents are welcome on campus. Parents should contact an administrator if they would like to visit their child’s classroom during 

the day. 
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CODE OF STUDENT CONDUCT  
AR 5131, June 2015  

 

I. Introduction.  

 

The purpose of this Code of Student Conduct is to notify students and parents of the standards 

of behavior expected of students, conduct that may subject students to discipline, and the range 

of disciplinary measures that may be used by school officials in enforcing board policies, 

administrative regulations, school rules, and classroom rules. It is important parents, students 

and school officials understand these are guidelines and not prescribed actions that must be 

followed in each and every instance of student misconduct. School administrators may impose 

more or less severe disciplinary actions based on mitigating and aggravating factors and in 

keeping with the principals set out in Policy 5131.  

Students with Disabilities. The procedures set forth in the Individuals with Disabilities Act 

(IDEA) and its implementing regulations, Article 9 of Chapter 115C of the North Carolina 

General Statutes and its implementing regulations, and AR 5131.25 shall be followed when 

disciplining students with disabilities.  

 

II. Definitions.  

A. Aggravating factors. Factors that may be considered by a school official which would 

increase the severity of a student’s punishment for violating the Code of Student Conduct.  

 

B. Alcoholic beverage. Includes malt beverage, fortified wine, unfortified wine, spirituous 

liquor, mixed beverages, or beer.  

 

C. Alternative education services. Part or full time programs, wherever situated, providing 

direct or computer-based instruction that allows a student to progress in one or more core 

academic courses. Alternative education services include programs established by the 

local board of education in conformity with N.C.G.S. § 115C-105.47A and 

Administrative Regulation 5117.5.  

 

D. Controlled substance. Includes marijuana, heroin, LSD, methamphetamine, cocaine, or any 

other drug listed in schedules I – VI of the N.C. Controlled Substances Act. (N.C.G.S. §§ 

90-89 through 90-94.)  

 

E. Corporal punishment. The intentional infliction of physical pain upon the body of a 

student as a disciplinary measure.  

 

F. Educational property. Any school building or bus, school campus, grounds, recreational 

area, athletic field, or other school property under the control of the Winston-

Salem/Forsyth County Board of Education.  

 

G. Expulsion. The indefinite exclusion of a student from school enrollment for disciplinary 

purposes.  
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AR 5131 Page 2 

H. Firearm. Any of the following:  

a. A weapon, including a starter gun, which will or is designed to or may readily be 

converted to expel a projectile by the action of an explosive.  

b. The frame or receiver of any such weapon.  

c. Any firearm muffler or firearm silencer.  

d. A firearm does not include an inoperable antique firearm, a BB gun, stun gun, air 

rifle, paintball gun, or air pistol.  

 

I. Long-term suspension. The exclusion for more than ten (10) school days of a student from 

school attendance for disciplinary purposes from the school to which the student was 

assigned at the time of the disciplinary action.  

 

J. Mitigating factors. Factors that may be considered by a school official which would 

decrease the severity of a student’s punishment for violating the Code of Student Conduct.  

 

K. Narcotic. Any of the following, whether produced directly or indirectly by extraction from 

substances of vegetable origin, or independently by means of chemical synthesis, or by a 

combination of extraction and chemical synthesis:  

 

a. Opium and opiate, and any salt, compound, derivative, or preparation of opium or 

opiate.  

b. Any salt, compound, isomer, derivative, or preparation thereof which is chemically 

equivalent or identical with any of the substances referred to in clause a, but 

not including the isoquinoline alkaloids of opium.  

c. Opium poppy and poppy straw.  

d. Cocaine and any salt, isomer, salts of isomers, compound, derivative, or 

preparation thereof, or coca leaves and any salt, isomer, salts of isomers, 

compound, derivative or preparation of coca leaves, or any salt, isomer, salts 

of isomers, compound, derivative, or preparation thereof which is chemically 

equivalent or identical with any of these substances, except that the 

substances shall not include decocanized coca leaves or extraction of coca 

leaves, which extractions do not contain cocaine or ecgonine.  

 

L. Parent. Includes a parent, legal guardian, legal custodian, or other caregiver adult who is 

acting in the place of a parent and entitled to enroll a student in school.  

 

        M. Destructive device. An explosive, incendiary, or poison gas: a. Bomb.  

b. Grenade.  

c. Rocket having a propellant charge of more than four ounces.  

d. Missile having an explosive or incendiary charge of more than one-quarter ounce.  

e. Mine.  

f. Device similar to any of the devices listed in this subsection.  

 

N. Principal. Includes the principal and the principal’s designee.  

 

O. School official. The Superintendent, Assistant Superintendent for elementary, middle or 

high schools, principals, and assistant principals.  



 

 

Page 49 of 56 

 

AR 5131 Page 3 

         P. School personnel. Includes any of the following:  

a. An employee of the Board of Education.  

b. Any person working on school grounds or at a school function under a contract or 

written agreement with the public school system to provide educational or related 

services to students..  

c. Any person working on school grounds or at a school function for another agency 

providing educational or related services to students.  

d. Any school volunteer.  

 

Q. Serious personal injury. Includes, (1) substantial risk of death, (2) serious permanent 

disfigurement, (3) a coma, (4) a permanent or protracted condition that causes extreme 

pain, (5) permanent or protracted loss or impairment of the function of any bodily member 

or organ, or (6) an injury that results in prolonged hospitalization.  

 

R. Short-term suspension. The exclusion of a student from school attendance for disciplinary 

purposes for up to ten (10) school days from the school to which the student was assigned 

at the time of the disciplinary action.  

 

S. Substantial evidence. Such relevant evidence as a reasonable person might accept as 

adequate to support a conclusion; it is more than a scintilla or permissible inference.  

 

T. Superintendent. Includes the Superintendent and the Assistant Superintendent for 

elementary, middle and high schools.  

 

U. Tobacco Products. Includes cigarettes, cigars, blunts, bidis, pipes, chewing tobacco, snuff, 

tobacco products, and products reasonably resembling tobacco or tobacco products (such 

as electronic cigarettes and “vape” products).  

 

III. Disciplinary Measures that May be Used for Violating the Code of Student Conduct. When 

considering the appropriate disciplinary measure for a student, school officials should impose sanctions 

authorized by the Code of Student Conduct for the given offense. Sanctions are organized by level as 

described herein. Guideline sanctions are found in section VI below, however, school officials may 

aggravate or mitigate sanctions as described in section V below. Corporal punishment is not authorized 

as a disciplinary measure in the WS/FCS. The procedures for disciplining regular education students 

are found in policy 5131.5, Procedures for Student Discipline. The procedures for disciplining EC or 

504 students are found in AR 5131.25, Discipline of Students with Disabilities.  

A. Level I: Discipline that does not remove a student from the classroom for an extended period of 

time. These interventions are not appealable pursuant to the student discipline appeal procedures found 

in Policy 5131.5. 1. parental involvement, such as conferences;  

2. positive behavior interventions;  

3. time-out for short periods of time;  

4. behavior improvement agreements;  

5. reduction in student’s grade (for academic misconduct);  

6. instruction in conflict resolution and anger management;  

7. peer mediation;  

8. individual or small group sessions with the school counselor; 
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9. academic intervention;  

10. detention before and/or after school or on Saturday;  

11. silent lunch;  

12. community service;  

13. loss of parking privileges;  

14. exclusion from graduation or promotion ceremonies;  

15. exclusion from extracurricular activities;  

16. suspension from bus privileges;  

17. participation in a gang awareness program;  

18. submission to random, mandatory drug tests for one calendar year; and/or  

19. participation in a drug, alcohol and/or tobacco treatment or education program.  

 

B. Level II. In-school Suspension. In-school suspension (“ISS”) is a form of discipline in 

which a student maintains classroom assignments and remains in school but is in a 

separate location than the student’s regular classroom. The student’s teacher will continue 

to provide coursework for the student to complete while in ISS. Period ISS is preferred to 

day-long ISS; ISS should be used as a short-term solution. ISS is not appealable pursuant 

to the student discipline appeal procedures found in Policy 5131.5.  

 

C. Level III. Short-term Suspension. A student may be short-term suspended out-of-school 

       between 1 and five days (at a time) for willfully engaging in conduct that violates the Code     

       of Student Conduct. Students shall not be short-term suspended for truancy or tardiness     

       offenses.  

1. A student subject to short-term suspension shall be provided the following:  

i. The opportunity to take textbooks home for the duration of the suspension;  

ii. Upon request, the right to receive all missed assignments, and to the extent 

practicable, the materials distributed to students in connection with the assignment; 

and  

iii. The opportunity to take any quarterly, semester, or grading period examinations 

missed during the suspension period.  

 

2. If a student’s short-term suspensions accumulate more than ten (10) days in a semester, 

to the extent the principal has not already done so, he or she shall invoke the 

mechanisms provided for in school plan for management of student behavior adopted 

pursuant to Board Policy 5131(IV).  

3. Short-term suspensions are not appealable pursuant to the student discipline appeal 

procedures found in Policy 5131.5.  

 

D. Level IV. Alternative Learning Center Assignment. Alternative Learning Center 

(“ALC”) assignment is a form of discipline in which a student is removed from the 

classroom for up to ninety (90) days, but remains in the school building. Students will be 

taught by the ALC teacher and may also do coursework online. A student with excellent 

behavior, attendance and academic work as described in AR 5117.5 may return to regular 

classes before the end of 90 days. Such assignments are not appealable pursuant to the 

student discipline appeal procedures found in Policy 5131.5.  
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E. Level V. Alternative School Assignment. The Board of Education runs several 

alternative schools, as described in AR 5117.5, which are full-time educational programs. 

Students assigned to these programs will be provided opportunity to make timely progress 

towards graduation and grade promotion.  

 

School official may recommend to the Assistant Superintendent that a student receive a 

disciplinary assignment to an alternative school, and the Assistant Superintendent will decide 

which alternative school would best meet the needs of the student.  

2. Before approving the recommendation, the Assistant Superintendent should consider 

whether other disciplinary interventions have been used by the school and/or would 

be successful in improving the student’s behavior.  

3. Alternative school assignments are not appealable pursuant to the student discipline 

appeal procedures found in Policy 5131.5.  

 

          F. Level VI. Long-term suspension. A principal may recommend to the Superintendent the  

                 long-term suspension of any student who has committed a serious violation of the Code of   

                Student Conduct that either threatens the safety of students, staff, or school visitors or    

                threatens to substantially disrupt the educational environment.  

                   1. The Superintendent  

                        delegates to the Assistant Superintendents for the Primary and Secondary Schools the  

                        authority to long-term suspend a student.  

2. If the offense leading to the long-term suspension occurs before the final quarter of the 

school year, the exclusion shall be no longer than the remainder of the school year in 

which the offense was committed.  

3. If the offense leading to the long-term suspension occurs during the final quarter of the 

school year, the exclusion may include a period up to the remainder of the school 

year in which the offense was committed and the first semester of the following 

school year.  

      4. Students who are long-term suspended shall be offered alternative education services  

             unless the Assistant Superintendent provides a significant or important reason for                       

             declining to offer such services. Depending on the circumstances, the following may   

             be considered significant or important reasons to decline alternative education   

             services:  

i. The student exhibits violent behavior.  

ii. The student poses a threat to staff or other students.  

iii. The student substantially disrupts the learning process.  

iv. The student otherwise engaged in serious misconduct that makes the 

provision of alternative educational services not feasible.  

v. The student failed to comply with reasonable conditions for admittance in 

to an alternative education program.  

5. If a teacher is assaulted or injured by a student and as a result the student is long-term 

suspended or reassigned to alternative education services, the student shall not be 

returned to that teacher’s classroom unless the teacher consents.  

6. A long-term suspension is appealable pursuant to Policy 5131.5, Procedures for 

Student Discipline, however, an alternative education assignment in lieu of long-term 

suspension is not appealable pursuant to Policy 5131.5.  
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G. Level VII. 365-day suspension. A 365-day suspension is required when a student has 

brought or been in possession of a firearm or destructive device on educational property, 

or to a school-sponsored event off of educational property.  

1. The Assistant Superintendent may modify, in writing, the 365-day suspension for an 

individual student on a case-by-case basis.  

2. The Assistant Superintendent shall not impose a 365-day suspension if he or she 

determines that the student took or received the firearm or destructive device from 

another person at school or found the firearm or destructive device at school, 

provided that the student delivered or reported the firearm or destructive device as 

soon as  

practicable to a law enforcement officer or a school employee and had no intent to use 

such firearm or destructive device in a harmful or threatening way.  

3. Students who are suspended for 365 days shall be offered alternative education 

services unless the Assistant Superintendent provides a significant or important 

reason for declining to offer such services, as described in section III(F)(2) above.  

4. A 365-day suspension is appealable pursuant to Policy 5131.5, Procedures for 

Student Discipline.  

 

H. Level VIII. Expulsion. Upon recommendation of the Superintendent or Assistant 

Superintendent,, the Board of Education may expel any student 14 years of age or older 

whose continued presence in school constitutes a clear threat to the safety of other 

students or school staff. Some of the behaviors constituting a clear threat to the safety of 

other students are described in Board Policy 5131(IX)(42).  

1. The decision to expel a student must be based on clear and convincing evidence.  

2. During the expulsion the student is not entitled to be present on any Winston-

Salem/Forsyth County School property and is not considered a student of the 

WS/FCS.  

3. An expulsion is appealable pursuant to Policy 5131.5, Procedures for Student 

Discipline.  

4. A student with disabilities may be expelled only if the student’s IEP team determines 

the student’s misconduct was not caused by or related to the student’s disability as 

required by state and federal law. If a student with a disability is lawfully expelled, 

the school system shall continue to provide the student a FAPE, in a homebound or 

alternative school or program setting as required by state and federal regulations.  

 

I. Lose Control/Lose your License. As allowed by N.C.G.S. 20-11(n1), if a student is 

expelled, suspended for more than ten (10) consecutive days, or assigned to an alternative 

educational setting for more than ten (10) consecutive days, his/her driver’s license or 

permit will be suspended for one year for any of the following offenses.  

 

a. The possession or sale of an alcoholic beverage or an illegal controlled substance on 

school property or at a school activity off campus.  

 

b. The bringing, possession, or use on school property or at a school activity off campus 

of a weapon or firearm resulting in disciplinary action under N.C.G.S. § 115C-

391(d1) or that could have resulted in that disciplinary action if the conduct had 

occurred in a public school.  

c. The physical assault on a teacher or other school personnel on school property or at a 

school activity off campus.  
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          IV. Aiding or Assisting. A student shall not aid or assist another student to violate board 

policy, administrative regulation, school rules, or classroom rules. A student commits this 

offense if he or she knowingly advises, induces, encourages, aids or assists another student to 

commit an offense OR shares in the purpose of the act (to commit the offense) and aids or is 

in a position to aid the other student when the offense is committed. A student committing 

this offense may be disciplined in the same manner as those students actively committing the 

offense.  

 

           V. Aggravating and Mitigating Circumstances. When considering the appropriate sanction   

               for specific student conduct, the Principal, Assistant Principal, or teacher should consider                        

               circumstances relating to the offense, including but not limited to the following:  

1. The student’s age;  

2. The student’s mental capacity;  

3. The student’s intent;  

4. The student’s disciplinary history;  

5. The student’s academic history;  

6. The potential benefits to the student of alternatives to suspension;  

7. How the student’s misconduct impacted others;  

8. Whether the student displayed an appropriate attitude and gave respectful cooperation 

during the investigation and/or after the offense occurred;  

9. What other consequence(s) the student may be experiencing outside of school;  

10. What action the student and/or the student’s parent(s) have taken since the offense 

occurred.  

 
Guideline Sanctions for Violations of the Code of Student Conduct 

The following guidelines are recommendations for discipline and should not be construed as mandatory disciplinary actions.  Administrators may 

combine sanctions from different levels where appropriate (i.e. a short-term suspension and a recommendation for long-term suspension).   

LEVEL 1:  Discipline that does not remove a student from the 

    classroom for an extended period of time. 

• Appropriate for violations of the Code of Student Conduct 

• Appropriate for minor acts of misconduct, first time offenses, or when mitigating factors apply to a more serious offense. 

• If aggravating factors apply, consider Level II or Level III discipline 

• If mitigating factors apply, no discipline should be issued 

Being in an Unauthorized Area (UB) Honor Code Violation (Academic Misconduct) (UB) 

Bus Misbehavior (UB) Late to Class (UB) 

Cell Phone Use (UB) Leaving Class Without Permission (UB) 

Cutting Class (UB) Other (minor offense) (UB) 

Disruptive Behavior (UB) Other School Defined Offense (UB) 

Dress Code Violation (UB) Possession of Counterfeit Item (money) (UB) 

Excessive Display of Affection (UB) Possession of Student’s own Rx Drug (UB) 

Excessive Tardiness (UB) Skipping Class (UB) 

Falsification of Information (UB)  
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LEVEL II:  In-school Suspension 

• Appropriate for violations of the Code of Student Conduct 

• Appropriate for minor acts of misconduct, first time offenses, or when mitigating factors apply to a more serious offense. 

• If aggravating factors apply, consider a longer ISS  or Level III discipline 

• If mitigating factors apply, consider Level I discipline or no discipline 

Aggressive Behavior (UB) Misuse of School Technology (UB) 

Disrespect of Faculty/Staff (UB) Possession of Tobacco (UB) 

Gambling (UB) Repeat Offender (minor disruptions) (UB) 

Inappropriate Items on School Property (UB)   Skipping School (UB) 

Inappropriate Language/Disrespect (UB)   Truancy (UB) 

Insubordination (UB) Use of Counterfeit Item (money) (UB) 

Leaving School Without Permission (UB) Use of Tobacco (UB) 

LEVEL III:  Short-term Out-of-School Suspension 

• Appropriate for violations of the Code of Student Conduct 

• Appropriate for repeated minor offenses, first time offenses, or when mitigating factors apply to a more serious offense 

• Short-term suspensions should generally be for no more than five (5) days at a time 

• If aggravating factors apply, consider a longer short-term suspension  or Level IV discipline 

• If mitigating factors apply, consider Level I, Level II, or no discipline 

Affray (UB) Harassment – Sexual (UB) 

Assault on Non-student (without weapon and not intended to cause or 

causing serious injury) (UB) 

Harassment – Verbal (UB) 

Assault – Other (UB) Hazing (UB) 

Assault on Student (without weapon and not intended to cause or causing 

serious injury) (UB) 

Mutual Sexual Contact Between Students (UB) 

Bullying (UB) Other (serious offense) (UB) 

Communicating Threats (N.C. Gen. Stat. 14-277.1) Possession of Alcoholic Beverage (includes possession, sale or distribution) 

(RO) 

Cyber-bullying (UB) Possession of Another Person’s Prescription Drug (Not a Controlled Substance 

or Narcotic)  

Discrimination (UB) Possession of Chemical or Drug Paraphernalia (UB) 

Disorderly Conduct (N.C. Gen. Stat. 14-288.4)(UB) Possession of Counterfeit Item (drug or weapon) (UB) 

Extortion (UB) Possession of a Weapon (without intent to use or risk of harm; excluding firearms 

or destructive devices) (RO) 

False Fire Alarm (UB) Property Damage (UB) 

Fighting (UB) Theft (UB) 

Gang Activity (UB) Unlawfully Setting a Fire (UB) 
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LEVEL IV:  Alternative Learning Center Assignment 

• Appropriate for violations of the Code of Student Conduct 

• Appropriate for students who repeatedly commit Level I, II, and III offenses, and/or when other interventions do not improve the student’s behavior 

• Appropriate when aggravating factors apply to less serious offenses 

• Appropriate when mitigating factors apply to more serious offenses 

• Alternative education placement must be considered in lieu of long-term suspension 

Repeat Offender (serious disruptions) (UB) Use of Controlled Substance (RO) 

Under the Influence of Alcohol (UB) Use of Counterfeit Item (i.e. counterfeit controlled substance or weapon) (UB) 

Under the Influence of a Controlled Substance (UB) Use of Narcotics (RO) 

Use of Alcoholic Beverage (RO)  

LEVEL V:  Alternative School Assignment 

• Appropriate for violations of the Code of Student Conduct 

• Appropriate for students who repeatedly commit Level I, II, and III offenses, and/or when other interventions do not improve the student’s behavior 

• Appropriate when aggravating factors apply to less serious offenses 

• Appropriate when mitigating factors apply to more serious offenses 

• Alternative education placement must be considered in lieu of long-term suspension 

Assault on School Personnel (without weapon and not intended to cause 

or causing serious injury) (RO) 

Violent Assault Not Resulting in Serious Injury (an attack that is intended to 

cause or reasonably could cause serious injury) (UB) 

Robbery Without a Weapon (UB)  

LEVEL VI:  Long-term Out-of-school Suspension 

• Appropriate for violations of the Code of Student Conduct 

• Appropriate when the student’s conduct threatens the safety of students, staff, or school visitors or threatens to substantially disrupt the educational 
environment 

• Appropriate when there is a significant or important reason to decline alternative education services, such as: 
i. The student exhibits violent behavior. 
ii. The student poses a threat to staff or other students. 
iii. The student substantially disrupts the learning process. 
iv. The student otherwise engaged in serious misconduct that makes the provision of alternative educational services not feasible. 
v. The student failed to comply with reasonable conditions for admittance in to an alternative education program 

• Generally, a long-term suspension lasts between 11 days and the remainder of the school year (unless the offense is committed during the last 
quarter as provided in section III(F) above) 

• Alternative education placement must be considered in lieu of long-term suspension 

• If mitigating factors apply, consider fewer suspension days or alternative education placement 

• If aggravating factors apply, consider more suspension days or a Level VIII sanction 

Bomb Threat (RO) Sale/Distribution of Controlled Substance in Violation of Law – Cocaine (RO) 

Burning of a School Building (RO) Sale/Distribution of Controlled Substance in Violation of Law – Marijuana (RO) 

Possession of Controlled Substance in Violation of Law- Cocaine (RO) Sale/Distribution of Controlled Substance in Violation of Law – Other (RO) 

Possession of Controlled Substance in Violation of Law- Marijuana (RO) Sale/Distribution of Controlled Substance in Violation of Law – Ritalin (RO) 

Possession of Controlled Substance in Violation of Law- Other (RO) Sale/Distribution of a Prescription Drug (Not a Controlled Substance or Narcotic) 

(RO) 

Possession of Controlled Substance in Violation of Law- Ritalin (RO)  
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LEVEL VII:  365-day Suspension Out-of-school 

• Appropriate only for the offenses identified in this level 

• Only the Assistant Superintendent can mitigate a recommendation for a 365-day suspension 

Possession of Firearm or Powerful Explosive (see definitions for “firearm” 

and “destructive device” in section II above) (RO) 

 

LEVEL VIII:  Expulsion 

• Appropriate when school officials can show by clear and convincing evidence that a student, 14 years of age or older, constitutes a clear threat to 
the safety of other students or school staff when he or she is in school 

• The student does not have to be arrested or charged with a crime to be recommended for expulsion 

• If mitigating factors apply, consider Level IV, or V, or VI sanction 

Assault Involving the Use of a Weapon (RO) Rape (PD) 

Assault Resulting in Serious Injury (PD) Robbery with a Dangerous Weapon (PD) 

Homicide (PD) Sexual Assault Not Involving Rape or Sexual Offense (see AR 5131.7 for 

definition) (PD) 

Kidnapping (PD) Sexual Offense (see AR 5131.7 for definition) (PD) 

Possession of a Weapon (with intent to use or risk of harm; excluding 

firearms and powerful explosives) (RO) 

Taking Indecent Liberties with a Minor (see AR 5131.7 for definition) (PD) 

 

 
 

 


